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Follow the steps below to work through each module from start to finish. 

How to Navigate the Modules, 
Topics, and Assessments

Step 1: Open the module

Log in to the Credit Analyst Academy
learning platform.

2.

Reading this page will help you understand
the structure and assessment requirements
before you begin. 

1.

From your dashboard, click on the
module you want to complete. 

Open and read the Module Overview
page first. 

2.

1.

This section explains:
What you will learn 
What you are required to complete 
The expected outcomes for the
module

Step 3: Open Topic 1 

Click Topic 1: Introduction to
Accounting Concepts (or the first
topic listed in the Module Content
panel). 

1.
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Step 4: Work Through the Topic Material 

 Read the topic content carefully. 

2.

1.

Take your time and focus on
understanding the concepts rather than
rushing through the pages. 

3. You can move through the material at
your own pace. 

Step 5: Complete the Review Questions
for Each Topic 

At the end of each topic, click Review
Questions. 

2.

1.

Complete all questions using your own
words. 

3. When finished, click Finish Review
Questions to proceed to the next topic. 

Step 6: Review Questions Summary and
Submission 

When you reach the Review Questions
Summary page: 

1. Read the instructions carefully before
submitting. 

Continue this process for each topic: 
Topic content first, then review questions. 



Example of downloaded Review Questions: 

Download and Refine Your Responses 

Click the Materials tab to download your
compiled Review Question responses. 

1.

2.

Review and refine your answers if required. 

When you are satisfied, save the
document and upload it as instructed. 

A mentor will review your submission and
provide feedback within 48 hours. 

Step 7: Complete the Final Questions and
Exercises 

After your Review Questions are approved,
you will proceed to the Final Questions and
Exercises for the module. 

To access the templates: 

Click the Materials tab. 

2.

1.

Click the template hyperlink to download
the Word document. 

3. Open the template and enter your
responses in the spaces provided. 
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Example of template: 

Step 8: Submit Your Final Questions and
Exercises 

Enter your answers directly into the Word
template. 

2.

1.

Save the completed document to your
computer. 

3. Upload the file to the submission area in
the learning platform. 

Once submitted, a mentor will review your
work and provide feedback within 48 hours. 

Support and Assistance 

If you have questions or need support at any stage, please contact the mentor team:
training@creditanalystacademy.com
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