CREDIT
User Guide 6 I ANALYST
How to Navigate the Modules,
Topics, and Assessments

This guide outlines the complete process for progressing through each
module, from commencement to final submission. Please follow each step
carefully to ensure all learning and assessment requirements are met.
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Step 1: Access the Module weteome, Thanh bol
1. Log into the Credit Analyst Academy %u:w;mx_:':m
learning platform using your login details. 1 ) L ”] - —
2. From your Dashboard, locate the relevant 2l R %
module.

3. Click Continue Study to begin.

Step 2: Review the Module Overview

Before starting any topic, open the Module
Overview page.

This section explains:

o What you will learn.

» What you are required to complete.

o The expected outcomes for the
module.

Reviewing this page is essential, as it
provides clarity on the structure of the
module, assessment requirements, and
overall expectations before you begin.

Step 3: Begin a Topic
1. Click Topic 1from the Module Content

panel. Module Content
2. Work through the topics in the order (™) 1. Introduction to Accounting
presented. " Concepts

Each topic builds on the previous one.
Completing them sequentially ensures you (") 2 Key Accounting Principles
develop a structured and comprehensive -

understanding of the subject matter.
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Step 4: Work Through the Topic Content

When reviewing topic material: e

U= (@ 1. Introduction to Accounting Concepts.

e Read each section carefully.

» Focus on understanding the concepts
rather than rushing.

o Take notes where helpful.

o Progress at a pace that allows full
comprehension.

A strong understanding of the content will
make the assessment components more
manageable and improve the quality of your
assessment responses.

Step 5: Complete Review Questions for
Each Topic

Please read the following instructions carefully
before beginning the Review Questions.

At the end of each topic:
1. Click Review Questions.

2. Answer all questions using your own
words.

3. Click Finish Review Questions once — —
completed.

Repeat this process for each topic: ==
Topic content first, followed by Review
Questions.

34 Calculate the Current Ratio for each year.

Important: Excel Based Review Questions pr—r— s g

Current Lisbilities. $300,000 350,000

Some review questions require calculations e et g s
using the provided Excel template. —— =D

To complete these:

1. Click the template link to download the
Excelfile.

[Current Assets
[Current Liabilities |

Calculation:

2. Complete the required calculations in the
spreadsheet.

[N T R

3. Save thefile to your device.

Click here to download the template file.

Upload your completed answer for this question using the file upload button below.

4. Upload the completed file as instructed.

Choose file Financial-Rati,. uestion-3.1 xlsx \‘I Upload

Your upload is successful when you see the =)
confirmation message:
Your file has been uploaded successfully.

Your file has been uploaded successiully.
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Hew 1o Complate This Section

Step 6: Review Questions Summary and s e e

Submission s = "

After completing all topic Review Questions, you e

will reach the Review Questions Summary s i e o iR

page. o

Before submitting: s, o
1. Carefully read the Review Questions e

Summary instructions. -

Download and Refine Your Responses e | Dome
1. Goto the Materials section.
(o o

2. Click Review Questions & Responses to
download your Summary document Question: 3.1 Calculate the Current Ratio for each year. ‘

Detail: 3.1 Calculate the Current Ratio for each year. Item FY24 FY25 Current Assets
$400,000 $600,000 CurrentLiabilties $300,000 $350,000 Click here to download the
template file.

3. Review and refine your answers where

URL: hifp g comiup.
necessary. contentiuploadsieamdash/essaysiquestion 543 177173422567 Financial Ratios Question 3.1
69984d 1adedd.xisx

4. If you need to revise any Excel based
responses, use the provided link contained
in the Review Questions Summary
document. If the link does not open Qv O
directly, copy and paste it into a new
browser window.

5. Savethe excel file separately. These files
must be uploaded together with your final = - =
Review Questions Summary document.

6. Upload the final version of the Review
Questions Summary under Assignments
as instructed.

Once submitted, you will receive a confirmation — —

. re . profle. snd whal ndicsion showld & lender ssesn?
notification. Dot L1 How s ko a o,
A mentor will review your submission and ey Teprrp— - o
provide feedback within 48 hours. e "

2 o payrand
—
Example of downloaded P =
LReVIew Questions Summary: b - L
wrynrdiry vallon Regoe]s - el Venaruaal ey ared
. b IR T G v
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Step 7: Complete the Final Questions and
Exercises

Once your Review Questions has been
approved, you will proceed to the Final
Questions and Exercises stage of the module.

Final Questions & Exercises

Accessing the Templates
1. Click the Materials tab.

2. Download the Word template via the
provided hyperlink.

3. Open the document and enter your
responses in the spaces labelled Your
response.

~ For example:

Final Questions

Introduction to Accounting Concepts . .
Final Exercise:

Accounting in Practice

£ How can incorvect revenwe reporting ead 1o an insccurate sssessment of
ity

EBIT0A and debt servics

Assats = Lsbilites + Owner's fauity
Ravenue - Expenes = Change ia Equiy

@| prie @| fey @] 2,

7. Aclient has $75,000 in receivables and $1,200,000 in annual revenue:

a) Calculate their Days Sales Outstanding (DS0) (assume 365 days)

Important: Excel Based Calculations b) Why might a rising DSO be a warning sign for working capital?

Your response:

Some final assessment questions require S
calculations to be completed in an Excel
Spreadsheet.
To complete these:
1. Click the Excel spreadsheet link. (8) 050 = 22.8 doys
. N (b) If DSO is increasing, it means customers are taking longer to pay the business due to
2. Apop up window will appear for you to the following key factors
complete your calculations. - oo low oy becomevgit
- The company may need to borrow more money to cover expenses.
- It could mean customers are having financial problems.
L For example: zo, a rising DSO can be a warning sign that the business may have working capital or cash
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Step 8: Submit Your Final Questions and
Exercises

1. Enter all written responses directly into the
Word template.

2. Save the completed document to your = - =
device.

3. Upload the Final Questions and Exercises
template under Assignments.

Ensure all calculations are clearly
presented and properly saved prior to
submission. Incomplete, unclear, or
unsaved work may delay assessment.

Once submitted, you will receive a
confirmation notification.

A mentor will review your responses and
provide feedback within 48 hours.

Support and Assistance

If you require assistance at any stage of the module, please contact the Mentor Team:
training@creditanalystacademy.com

We are committed to supporting your learning journey and ensuring you successfully
complete the course.


mailto:training@creditanalystacademy.com

